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Click here to view, complete and print the CP&P Form 16-84. 
 
 
WHEN TO USE IT 
 
CP&P Form 16-84 is used to document the need for a new bank account.  
 
HOW TO USE IT 
 
The Local Office Manager (LOM) completes the form on-line in template format. The 
LOM uses the tab key to navigate between text form fields to provide requested 
information. The LOM signs as the requestor, and forwards the completed form to the 
Area Director for review and approval. Upon approval, the Area Director signs the form, 
and forwards the original to the Office of Accounting.  
 
DISTRIBUTION 
 
Original:  -    Office of Accounting 
      
 Copy:     -    Local Office Manager  
         
 Copy      -     Area Director 
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